CUC HANG HAI VIET NAM
CANG VU HANG HAI CAN THO

<

VINAMARINE

QUY TRINH
MUA SAM, QUAN LY VA SU DUNG TAI SAN
CO QUAN

MA sO

QT.TV.02

LAN BAN HANH

01

NGAY BAN HANH

10/02/2015

TRANG

1/19

BIEN SOAN

SOAT XET

PHE DUYET

Chir ky
Ho tén Dwong Thi Lwa V6 Minh Tién Lé Minh Khang
Chtrc danh Trwéng phong Dai dién lanh dao Giam déc




@ MUA SAM, QUAN LY VA SU

‘QUY TRINH

MS:QT.TV.02
Lan ban hanh: 01

VINAMARINE DUNG TAI SAN CO QUAN Ngay: 10/02/2015
CANG VU HANG HAI
CAN THO Trang: 2/19
LY LICH SUPA BOI
Ngay | Trang, dong N6i dung stra doi Lan ban
hanh

thang stra doi




QUY TRINH MS:QT.TV.02
MUA SAM, QUAN LY VA SU | Lin ban hanh: 01

VINAMARINE DUNG TAI SAN CO QUAN Ngay: 10/02/2015
CANG VU HANG HAI
CAN THO Trang: 3/19

1. MUC PiCH

Quy trinh nay quy dinh théng nhét trinh ty, thi tuc mua sdm, quan 1y va sir
dung tai san, ddm bao minh bach, cong khai, ti€t ki€ém va hi¢u qua.

2. PHAM VI AP DUNG

Quy trinh nay ap dung dbi v6i viéc mua sim, quan 1y va st dung tai san tai
cac phong, Pai dién, Tram Cang vu thudc Cang vu Hang hai Can Tho.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO
- B6 Luat Dan sy s6 33/2005/QH11 ngay 14/6/2005;
- Luat Dau thau sé 43/2013/QH13 ngay 26/11/2013;

- Luat Phong, chéng tham nhing s6 55/2005/QH11 ngay 29/11/2005 va Luat
Stra d6i, bo sung mot sé diéu cua Luat phong, chong tham nhiing sé
27/2012/QH13 ngay 23/11/2012;

- Nghi dinh 6 43/2006/ND-CP ngay 25/4/2006 Quy dinh quyén tu chu, tu
chiu trach nhiém vé thuc hién nhiém vy, t6 chirc b may, bién ché va tai chinh doi
véi don vi su nghiép cong lap;

- Nghi dinh ;6 63/2014/ND-CP ngay 26/6/2014 cua Chinh phu Quy dinh chi
tiét thi hanh mot so diéu cua Luat dau thau vé lua chon nha thau;

- Thong tu sO 68/@012/TT-BTC‘ngéy 26/4/2012 cua Bo Tai chinh quy dinh
viéc dau thau dé mua sam tai san nham duy tri hoat dong thuong xuyén cua co
quan Nha nudc, to chue chinh tri, to chuc chinh tri -‘xé hoi, to chirc chinh tri xa hoi
- nghé nghiép, t6 chirc xa hai, to chic xa hoi - nghé nghiép, don vi vii trang nhan
dan;

- Thong tu sO 155/2013/TT-BTC ngay 06/11/2013 cua B Tai chinh quy
dinh vé thoi han bao quan ho so, tai liéu hinh thanh pho bién trong hoat dong cua
nganh tai chinh;

- Thong tu s6 162/2014/TT-BTC ngay 06/11/2014 cua Bo Tai chinh quy
dinh ché d6 quan ly, tinh hao mon tai san c¢6 dinh trong cac co quan nha nudc, don
vi su nghiép cong 1ap va cac to chuc co st dung ngan sach Nha nudc;

- Quyét dinh sb 2147/Qb-BGTVT ngay 29/9/2011 cua B Giao thong van
tai ban hanh quy dinh vé phan cip quan Iy tai san nha nudc tai co quan nha nudc,
don vi su nghiép cong lap thudc Bo Giao thong van tai;

- Quyét dinh s6 21/QD-CVHHCT ngdy 10/3/2014 cua Giam dbc Cang vu
Hang hai Can Tho ve viéc ban hanh quy ché chi tiéu, quan Iy va st dung tai san
cong theo ché do tu chu, tu chiu trach nhiém.
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4. PINH NGHIA/VIET TAT

4.1 Pinh nghia: Khéng ap dung.

4.2 Giai thich tir ngir

Tai san mua sam bao gdom:

- Cac phuong tién : Ca nd, xe 6 t6, xe may;

- Céc thiét bi phuc vu cho chuyén mon goém: May vi tinh, may tinh xéch tay,
may in, may fax, may photocopy, ban ghé,....;

- Vat tu, thiét bj ctia ca no, 6 t6;

- Trang phuc, déng phuc nganh;

- Cac san phém in 4n, gia cong, dich vy, dung cu khac.

4.3 Chir viét tit

- BLDS: B6 Luét Dan sy s6 33/2005/QH11 ngay 14/6/2005;

- LPCTN: Luét Phong, Chéng tham nhiing s 55/2005/QH11 ngay 29/11/2005 va
Luat Stra doi, bo sung mot so dieu cua Luat phong, chong tham nhiing s6 27/2012/QH13
ngay 23/11/2012;

- Thong tw 155: Thong tu sO 155/2013/TT-BTC ngay 06/11/2013 cua Bo Tai
chinh quy dinh vé thot han bdo quan ho so, tai liéu hinh thanh phd bién trong hoat
dong cua nganh tai chinh;

- QP 21: Quyet dinh s6 21/QD-CVHHCT ngay 10/3/2014 ctia Giam doc Cang vu
Hang hai Can Tho v€ viéc ban hanh quy ché chi tiéu, quan ly va sir dung tai san cong
theo ché do tu chu, tu chiu trach nhiém.

- TT 162: Thong tu sO 162/2014/TT-BTC ngay 6/11/2014 cta B6 Tai chinh
quy dinh ché do quan ly, tinh hao mon tai san ¢6 dinh trong cac co quan nha nudc,
don vi sy nghiép cong lap va cac té chic cé st dung ngan sach Nha nudc;

- Truong bd phan: Tru:c’mg phong nghiép vu, Truong DPai dién, Trudng tram
truc thudc Cang vu Hang hai Can Tho;

- Phong TCHC: Phong T6 chirc hanh chinh

- Tr.CV: Tram Cang vu Hang hai Can Tho.

5. NOI DUNG
5.1 Lwu do
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5.2 Thuyét minh lwu dé
5.2.1 Buoc 1: Nhu cAu mua sim, trinh Giam déc

Truong cac phong nghiép vu, Pai dién, Tr.CV can ctr nhu cdu mua sam thyc
té trinh Giam ddc xin mua sim tai san.

5.2.2 Bwéc 2: Duyét nhu ciu
Néu nhu cau duogc chép thuén thi Giam ddc duyét ké hoach mua sdm.
5.2.3 Budc 3: Lua chon dé xuét nha cung cip, gia ca

- Béi véi nhiing hang hoa thong dung, san c6 trén thi truong dé phuc vu cho
cac hoat dong mang tinh chat thudng xuyén dién ra hang ngay cua don vi c6 gia tr
20.000.000 d trd 1én bd phan nghiép vu lay béo gia cua it nhat ba nha cung cap
khac nhau vé mot chung loai tai san, trinh Giam doc xem xét, phé duyét. Nhiing
hang hoéa vat tu dudi 20.000.000 d khdng yéu cau phai c6 du 03 béo gia.

- P6i v6i nhitng chung loai tai san chi do mot co s& san xuit, cd gia ban
théng nhét do nha nudc quy dinh nhu xang, dau, dién ....; Cac dich vu to chirc Hoi
nghi, Hoi thao, tap huén...can bd tri tap trung cho tat ca dai biéu; Cac dé tai, du an
khoa hoc va cong nghé... va cac truong hop khong thé tim 03 nha cung cap cing
mot loai hang hoéa, dich vu. Truong by phan tham muu va Gidm ddc quyét dinh ky
hop ddng voi nha cung cip dam bao phu hop véi quy md, ngudn kinh phi, tiét
kiém, hiéu qua, ddng thoi phai dam bao day du ché do hoéa don, chimg tir dé thanh,
quyét toan theo quy dinh.

5.2.4 Buwoc 4: Duyét gia

Can cu vao bao cao cua bd phan nghiép vu Giam doc duyét chon nha cung
cap trén bang bdo gia hodc du toan kinh phi cua nha cung cap dugc chon.

5.2.5 Buoce 5: Thwong thao hop dong, hop dong
~ Trén co so phé duyét cua Giam doc, Phong Tai vy tién hanh hgp dong mua
sam tai san.
- Ho so mua béan doi voi tai san/dich vy c6 gia tri dudi 200 trigu dong do
Giam doc quyét dinh bao gom:
+ Hb so du toan;
+ Ho so dau thau; Quyét dinh chi dinh thau (trong trudng hop chi dinh thau);

+ HO so k¥ thuat (tinh ning k¥ thuat, huéng dan st dung, xudt xtr tai san,
tho1 gian bao hanh...);

+ Hop dong mua bén;

+ Bién ban ban giao, nghi¢m thu;
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+ Ho4 don, chimg tir thanh toan, Bién ban thanh 1y hop dong.

- H4 so mua ban d6i véi tai san/ dich vu cd gia tri trén 200 triéu dong theo
phan cap trinh Cuc Hang hai Viét Nam duyét gom:

+ To trinh giri Cuc Hang hai Viét Nam,;
+ HO so du toan;
+ Ho so d4u thau; Quyét dinh chi dinh thau (trong trudng hop chi dinh thau);

+ Ho so ky thuat (gidy bao hanh, tinh ning k¥ thuat, huéng din sir dung,
xuat x1r tai san,...);

+ Hop dong mua bén;
+ Bién ban ban giao, nghi¢m thu;
+ Hoa don, ching tir thanh toan, Bién ban thanh 1y hop dong.

- DOoi véi vat tu hang hoa tr gia dudi 20.000.000 d ky hop dong kinh t€ khi
can thiét.

5.2.6 Bude 6: Tién hanh mua sim
Phong nghiép vu, Pai dién, Tr.CV tién hanh mua sim tai san.
5.2.7 Bwoc 7: Thanh toan

Phong nghiép vy, Dai dién, Tr.CV phéi hop véi Phong Tai vu lap ching tur
thanh toan viéc mua sam tai san. Pong thoi thong bao dén phong TCHC théng tin
can thiét vé tai san vira mua sam lién quan dén viéc cong khai tai san theo quy dinh
ctia Luat Phong, chéng tham nhiing.

5.2.8 Budc 8: Cong khai tai san

Phong TCHC c¢6 trach nhiém trién khai viéc cong khai quéan 1y, sir dung tai
san. Tai san cong khai dugc thuc hién thong qua céac hinh thire sau:

- Cong bo tai cac ky hop thuong nién cia don vi;

- Niém yét cong khai tai tru sé lam viéc;

- Thong béo trén trang thong tin dién tir ciia nganh (néu can).
5.2.9 Bwéde 9: Quan ly va sir dung tai san

Cén bd cong chitic, vién chic dugc phan cong quan 1y va st dung tai san co
trach nhiém quan 1y va st dung tai san theo qui ché chi tiéu, quan 1y va sir dung tai
san cong theo ché do ty chu, tu chiu trach nhiém ban hanh kém theo Quyét dinh s6
21/QD-CVHHCT ngay 10/3/2014 cua Giam déc Cang vu Hang hai Can Tho.

Thot gian §ﬁf dung va ty 1€ tinh hao mon cac log}i tai san duogc thé hién 1o
trong phu luc s6 1 ban hanh kém theo Thong tu s6 162/2014/TT-BTC ngay
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6/11/2014 cta B Tai chinh quy dinh ché do quan ly, tinh hao mbn tai san ¢d dinh
trong cac co quan nha nudc, don vi su nghi€p cong 1ap va cac té chuc co st dung
ngan sach Nha nudc.

5.2.10 Buwéde 10: Luu hd so

Phong Tai vu c6 trach nhiém l1ap s6 theo di tai san, luu trir ho so.

6. BIEU MAU
TT Tén Biéu mau Ma hiéu
1 |Hop ddng mua ban hang hoa BM.TV.02.Mau 01-BLDS
2 | Thanh ly hop dong BM.TV.02.Mau 02-BLDS
3 | Bién ban nghiém thu ban giao BM.TV.02.Mau 03-BLDS
4 | T& trinh xin chi trwong mua sam tai sdn | BM.TV.02-M3u s6 01
5 | Quyét dinh chi dinh thau BM.TV.02-M3u sb 02
7.HO SO LUU
TT Ho6 so lwu
1 | H6 so ky thuat
2 | Hop ddng mua ban hang hoa
3 | Bién ban nghiém thu ban giao
4 | Thanh ly hop dong
5 | Cac van ban, chieng tv, ky két trong qua trinh thuwc hién
Hb6 so dwoc lwu tai Phong Tai vu trong thdi gian 20 ndm.
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BM.TV.02.Miu 01-BLDS

CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phic

HQP DPONG MUA BAN HANG HOA
Hop dong so: ............... /HBMB.20...

Cin ct phap 1énh hop ddng kinh té ciia Hoi ddng Nha nude va cac vian ban hudng
dan thi hanh cua céc cap, cac nganh,;

Can ctr vao don chao hang (dat hang hodc su thuc hi¢n thoa thuan cta hai bén).

Hom nay ngay .... thang ..... nam ......
Tai dia diém:

Chung t6i gdbm:

Bén A

Tén don vi:

bia chi tru s& chinh:

biénthoai: ...................... Fax:
Tai khoan sé:

Mo tai ngan hang:

bai dién la:

Chtrc vu:

Gidy uy quyén (néu thay giam dbc ky) so: ...... ngay .... thang ..... ndm
DO e, chtcvu ...l ky

Bén B

Tén don vi:

bia chi tru s& chinh:

biénthoai: ...................... Fax:
Tai khoan sb:

M¢ tai ngan hang:

bai dién la:

Chtre vu:
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Gidy uy quyén (néu thay giam dbc ky) sb: ...... ngay .... thang ..... nam
DO e, chtcvu ...l ky

Hai bén théng nhét thoa thuan ndi dung hop déng nhu sau:

Piéu 1: Noi dung cong viée giao dich
1. Bén A ban cho bén B:

S6 tht ty | Tén hang Don vi

S6 lugng

Don gia

Thanh tién | Ghi chi

Cong ...

Téng gia tri (bang chi¥):
2. Bén B ban cho bén A:

S6 thi tu | Tén hang Pon vi

S6 lugng

Pon gia

Thanh tién | Ghi chi

Cong ...

Téng gia tri (bang chi¥):

Diéu 2: Giaca

Pon gid mat hang trénla gia ........ theo van ban

Piéu 3: Chit luong va quy cach hang hoa

1. Chat lugng mat hang ......... duoc quy dinh theo ...

Diéu 4: Bao bi va ky mi hiéu

1. Bao bi 1am bang:
2.Quycéchbaobi.......................
3. Cach dong goi:

Trong lugng ca bi:

Trong luong tinh:

Piéu 5: Phuong thirc giao nhin

CO e, kich thudce
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1. Bén A giao cho bén B theo lich sau:

Sé thir tir | Tén hang Ponvi | >0 Thoi 1 b diém Ghi
lugng | gian chu

2. Bén B giao cho bén A theo lich sau:

Sé thir tur | Tén hang ponvi |0 Thoi by diém Ghi
lugng | gian chu
3. Phurong tién van chuyén va chi phi van chuyéndobén ...................... chiu.

4. Chi phi boc xép (mdi bén chiu mot dau hoic)

i. Quy dinh lich giao nhan hang héa ma bén mua khong dén nhan hang thi phai
chiu chi phi luu kho bai la .................. dong-ngay. Néu phuong tién van chuyén bén
mua dén ma bén ban khong cd hang giao thi bén ban phai chiu chi phi thyuc té cho viéc
di€éu dong phuong tién.

ii. Khi nhan hang, bén mua c6 trach nhiém kiém nhan pham chat, quy cach hang
hoa tai chd. Néu phat hién hang thiéu hodc khoéng dung tiéu chuan chét lugng v.v... thi
1ap bién ban tai chd, yéu cau bén ban xac nhan. Hang da ra khoi kho bén ban khong chiu
trach nhiém (trr loai hang c6 quy dinh thoi han bao hanh).

_Truong hop giao nhan hang theo nguyén dai, nguyén kién, néu bén mua sau khi
chd v€ nhap kho moi phat hién c6 vi pham thi phai 1ap bién ban goi co quan kiém tra
trung gian dén xac nhan va phai gui dén bén ban trong han 10 ngay tinh tir khi 1ap bién
ban. Sau 15 ngay néu bén ban da nhan dugc bién ban ma khong c6 y kién gi thi coi nhu
da chiu trach nhi¢m boi thuong 16 hang do.

5. Mbi 16 hang khi giao nhan phai c6 xac nhén chat luong bang phiéu hoic bién
ban ki€ém nghiém; khi dén nhan hang, ngudi nhan phai c6 du:

- Gidy gi6i thiéu ciia co quan bén mua;

- Phiéu xuét kho ctia co quan bén ban;

- Gidy ching minh nhan dan.

Piéu 6: Bao hanh va huéng dan st dung hang hoa

1. Bén ban co trach nhiém bao hanh chit luong va gid tri s dung loai hang
.................. cho bén mua trong thoi gian la ............... thang.

2. Bén ban phai cung cap di mdi don vi hang hoa mot gidy huéng dan sir dung
(néu can).
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Diéu 7: Phuong thirc thanh toan
1. Bén A thanh toan cho bén B bang hinh thic ................. trong thoi gian
2. Bén B thanh toan cho bén A bang hinh thtc ................. trong thoi gian

Diéu 8: Cac bién phap bao dam thuc hién hop ddng (néu can).
Luu ¥: Chi ghi ngin gon cach thirc, tén vat bao dam va phai lap bién ban riéng.
Piéu 9: Trach nhiém vat chat trong viéc thuc hién hop déng

1. Hai bén cam két thuc hién nghiém tc cac diéu khoan di thoa thuan trén, khong
dugc don phuong thay d6i hodc huy bo hop dong, bén nao khong thuc hién hodc don
phuong dinh chi thyc hién hop dong ma khong co 1y do chinh dang thi s& bi phat téi
............ % gia tri ciia hop dong bi vi pham (cao nhat 1 12%).

2. Bén nao vi pham cac diéu khoan trén day s€ phai chiu trach nhiém vat chét theo
quy dinh cta cac van ban phéap luat c6 hi¢u lyc hién hanh vé phat vi pham chét luong, sb
luong, thoi gian, dia diém, thanh toan, bao hanh v.v... muc phat cu thé do hai bén thoa
thuan dua trén khung phat Nha nuéc da quy dinh trong cac van ban phap luat vé hop
dong kinh té.

Piéu 10: Thu tuc giai quyét tranh chap hop dong

o 1. Ha}i bén can chu dong thong bao cho nhau tién do thuc hién hop d@)ng. Néu co
van dé gi bat lgi phat sinh cac bén phai kip thoi thong bao cho nhau biét va tich cuc ban
bac giai quyét (can 1ap bién ban ghi toan by ndi dung).

2. Truong hop cac bén khong tu giai quyét duoc méi dua vu tranh chap ra toa an.
Piéu 11: Céac thoa thudn khac (néu can)

Céc diéu kién va diéu khoan khac khong ghi trong hop Q6ng nay s€ dugc cac bén
thyc hién theo quy dinh  hi¢n hanh cua cac van ban phap luét vé hop dong kinh té.

Piéu 12: Hiéu luc ciia hop dong
Hop dong nay c6 hiéu luc trngdy ......... ....... dén ngay

Hai bén s& to chirc hop va 1ap bién ban thanh ly hop dong nay sau khi hét hiéu luc
khong qua 10 ngay. Bén ........... c6 trach nhiém t6 chirc va chuan bi thoi gian dia diém
thanh ly.

Hop ddng nay dugc 1am thanh ... ban, ¢6 gia tri nhu nhau. Mdi bén giir ... ban.

PAI DIEN BEN A DPAI DIEN BEN B
Chtrc vu Chtrc vu
Ky tén Ky tén

(Pong dau) (Pong dau)
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BM.TV.02.Miu 02-BLDS

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BIEN BAN THANH LY HQP PONG

Can ctr vao Hop dong so: ...../HPKT.20...ky ngay ..../...../ ........ gitra don vi .........
va don vi ...

Hom nay, ngay ...... thang ..... nam ........ , chling t6i gdbm:
BEN ...

Dia chi tru SG CRINN: oo
Pai di€n DOT ONG & oo
Chuc danh: Giam déc (hodc ngudi dugc iy quyén)

SO dien thoal: wveveeeeeeeeeereeese, FaX. i
LS T e s
(Sau day goi tat 12 Bén A)

Dia chi tru SG ChINN: oo e

Dai di€n DT ONQ & oo e

Chtic danh: Giam db¢/Tong giam doc (hodc nguoi duoc iy quyén)

SO didn thoQi: .vvvvvecveeereereeieiiene, FAX oot
Y S [ ERURR PP
(Sau diy goi tit 14 bén B).

Hai bén thong nhat ky bién ban thanh ly Hop dong so: ......[........ l.....120...ky ngay
Y S véi ndi dung sau:

PIEU 1: Bén B di tién hanh ... cho Bén A theo hop dong so:
...... Looordoid20... KY NGRY oo o]

PIEU 2: Gi4 tri hop dong va phuong thire thanh toan:
- Bén A dong y thanh toan cho Bén B mirc phi dich vu nhu sau:
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+ Gi4 tri hop dong trudc thué:

+ Thué VAT:

+ Gi4 tri hgp dong sau thué:

- Phuong thtre thanh toén: Chuyén khoan (hodc tién mit)

DIEU 3: Bén A dong ¥ thanh toan toan bo so tien trén cho Bén B theo nhu quy
dinh tai Diéu 2 cua Bién ban nay.

Hai bén thong nhat thanh Iy Hop dong so: ...... /HDKT.20... ky ngay ..../....[........
gitta don vi ............ va don vi ...........

Bién ban thanh Iy nay duoc 1ap thanh ..... ban mdi bén giit ..... ban va c0 gia tri
phép ly nhu nhau./.

DAI DIEN BEN A DAI DIEN BEN B
Giam doc Giam doc
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BM.TV.02.Miu 03-BLDS

CONG HOA XA HOQI CHU VIET NAM
Poc 1ap - Tw do - Hanh phic

BIEN BAN NGHIEM THU BAN GIAO

Cin ctr vao Hop dong s6: ....../HPKT.20...ky ngay ..../...../ ........ gitra don vi .........
va don vi ...
HOm nay, ngay ...... thang ..... nam ........ , chiing t6i gdbm:
BEN A
DON VI oo ———————
Dia chi tru SG CRINN: oo
Pai dién boi:
O30T (<)) Chlirc VU: ceeviieeee,
7201110 (o1 PR Chlirc VUi e,
BEN B
DON VI oo ———————
Dia chi tru SG ChINN: oo
bai dién boi:
1. 0ONG (DA): oo ChiIC VU ooovveevevceeen.
2. 0NG (A): oo Chirc VU coveviieieee,

Hai bén nhat tri nghi¢ém thu mua ban hang héa theo chi tiét
Picu 1. Bén B di cung cap va lap dit hoan chinh cho Bén A s6 hang hoa vat tu
sau day:

STT | Tén hang, quy céch Pon vi tinh S6 lwong Ghi cha




QUY TRINH MS:QT.TV.02
MUA SAM, QUAN LY VA SU | Léan ban hanh: 01

VINAMARINE DUNG TAI SAN CO QUAN Ngay: 10/02/2015

CANG VU HANG HAI
CAN THO Trang: 16/19

Piéu 2. Quy cach, chit lwong
Toan bd hang hoa mdi 100%, dam bao vé sd lugng, diing xuat x{r, chung loai va
cac dac tinh ti€éu chuin ky thuat cua cac thiét bi theo dung hop dong kinh té so:

.......... /HPKT.20...ky ngay ....... gitta don vi.............vadon vi............
Bao hanh: theo hop dong.
Bién ban dugc 1ap thanh ..... ban c6 gia tri phap Iy nhu nhau, mdi bén giir ....

ban./.
PAI DIEN BEN A PAI DIEN BEN B
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BM.TV.02-Miu s6 01
CANG VU HANG HAI CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG/DPAI DIEN/Tr.CV ..... Poc lap - Tu do - Hanh phic
So:...... [TTr-... Can Tho, ngady ... thang ... nam 20...
TO TRINH

V/v: xin chu trwong mua sam tai san

Kinh giri: Giam d6c Cang vu Hang hai Can Tho

Can clr nhu cau s dung tai san cua phong/Dai di€n/Tr.CV i va
hién trang tai san hi’én c6. Phong/Pai dién/Tr.Cv ................ dé nghi Giam doc cho mua
sam, trang bi mdt so tai san sau:

STT Tén tai san S6 lwong Ghi chad
1
2
3
4

Ly do mua sim, trang bj

GIAM POC DUYET
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BM.TV.02-M4u s6 02

CUCHANG HALI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO Poc lap - Tw do - Hanh phc
S6:  /QD-CVHHCT Cantho, ngdy thang ndm 20...
QUYET PINH

VIV chi dinh don vi (cung cap hang héa/dich vu)
cho Cang vu Hang hai Can Tho

GIAM POC CANG VU HANG HAI CAN THO

Cin ctr Quyét dinh s6 57/TCCB ngay 07/11/1992 ciia Cuc truong Cuc Hang
Hai Viét Nam vé viéc thanh lap Cang vu Can Tho;

Can ctr Luat Bau thau sé 43/2013/QH13 ngay 26 thang 11 ndm 2013;

Cin cir Nghi dinh s0 63/2014/ND-CP ngay 26/6/2014 ctia Chinh phi Quy
dinh chi tiét thi hanh mot so diéu cua Luat dau thau vé lua chon nha thau ;

Can ctr Thdng tu s6 68/2012/TT-BTC ngay 26 thang 4 naim 2012 cua Bo Tai
chinh Qui dinh viéc d4u thau dé mua sam tai san nham duy tri hoat dong thuong
Xuyén ctia co quan nha nudc, té chic chinh tri, t6 chac chinh tri - x4 hoi, to chic
chinh tri x& hoi — nghé nghiép, t6 chtic x& hoi, to chirc xa hoi — nghé nghiép, don vi
vil trang nhan dan;

Can cur ban bao gia cua don vi............ ,donvi...... va don vi....;
Xét dé nghi cta éng (ba)............ , Trudng. ..., ,
QUYET PINH:
‘Diéu 1. Nay chi dinh don vi cung cap (hang héa/dich vu) cho Cang vu Hang
hai Can TholaCong Ty .......coevviiiiiininnn.. diachi..........oooooiiii,
Gia tri hop doNg:.......o.ovieeeiieeiee e, d
(DANG ChT: e ) gi4 trén da bao gom thué VAT.

Loal NOP QONG: ..
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Piéu 2. Giao cho déng (bd)........ , Trudng..... tién hanh soan thao hop dong
va thuc hién ki ém tra giam sat qua trinh ........ dam bao chit luogng va thoi han
hoan thanh dung theo hop dong.
picu 3. Ong (Ba) ............... , Cong ty ......... c6 trach nhiém thi hanh

Quyét dinh nay ké tir ngay ky./.

Noi nhgn: GIAM POC
- Nhu biéu 3;
- Luu: VT, TV.



